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Announcement Chulalongkorn University

Regarding Application to the job position of Director

Office of Human Resource Management Chulalongkorn University wishes to hire an university

employee for the position of Director (1 positions) with a salary of 42,900 - 85,800 baht (The initial salary for

each qualified applicant is considered based on several factors as per the University’s regulations.) to perform

the task of Office of Human Resource Management with the following qualifications:

1. General gualifications

Applicants shall hold required general qualifications as per Chulalongkorn University’s Human

Resources Management Regulation B.E. 2557 regarding general qualifications for employees of Chulalongkorn

University as stipulated below

1.1
1.2

13

1.4

1.5

1.6

1.7

1.8

1.9
1.10

Being of age not less than eighteen years old,;

Not being a person of unsound or frantic mind, an incompetent person, or a quasi-
incompetent person, or suffering a disease specified in the University notification;

Not undergoing suspension from work, suspension from public service, or an order of
temporary dismissal from public service office;

Not holding a political office, directorship in a political party, or an officer position in a
political party;

Having never been sentenced by a final judgment to imprisonment, except where the
sentence is for an offence committed under negligence or a petty offence;

Having never been punished by way of proposed resignation or dismissal hereunder, or
punished by way of proposed resignation, dismissal, or termination of the employment
contract as a result of a serious disciplinary breach under any other regulation, rule, or
notification effective prior to the date of this Regulation coming into force;

Having never been forced to resign, be removed, or dismissed from public service, a state
enterprise, or another government agency, a private company, or an international
organization;

Having never committed a dishonest act in an entrance examination for recruitment into
public service or into employment in a state university or agency;

Not being a person who lacks good morals.

Not being adjudged bankrupt by the court or being in a state of bankruptcy;

/2. Specific...



2. Specific qualifications

2.1  Graduated with a Master’s Degree or Bachelor’s Degree in any fields

2.2 Having a minimum experience in organizational management of 5 years
(Considering the certificate of experience in the management of the agency and other
certificates indicating the name of the position or position details that demonstrate
experiences in the agency management and specify the period of work from start to end
dates of that position)

2.3 Having at least a required minimum score of English proficiency test

2.4 Male applicants shall be free, waived, or exempted from military service

3. Selection procedures

3.1  The e-Testing examination
3.1.1 Evaluation of qualification and suitability for the position
(Personality Test and Aptitude Test)
3.2  The other Examination
3.2.1 Evaluation of proficiency in Thai for the position
3.2.2 Evaluation of specific knowledge for the position
3.2.3  Evaluation of specific skills for the position (Organizational Development Plan)
3.2.4 Interview

4. Application documents

41 A 1x1 inch full-faced photograph (taken not longer than 6 months prior to the
application)
4.2 Academic certificate(s) specifying the graduation date
4.3 English proficiency test results, either TOEIC, CULI-TEST, CU-TEP, IELTS or TOEFL, which
shall be taken not longer than 2 years prior to the application closing date
4.3.1 Applicants who are not an employee of Chulalongkorn University are required
to present one of these English proficiency test scores, with their respective

minimum as below.

4.3.1.1 TOEIC at least 400 score (Total Score 990)
43.1.2 CU-TEP at least 40 score (Total Score 120)
4.3.1.3 [ELTS at least 4.0 score (Total Score 9.0)
4.3.1.4 TOEFL (PBT) at least 433 score (Total Score 677)
4.3.1.5 TOEFL (ITP) at least 433 score (Total Score 677)
4.3.1.6 TOEFL (iBT) at least 40 score (Total Score 120)

or graduated from a curriculum taught in English in the country using English for
a formal language (applicants’ highest degree) according to Human Resource
Management Committee’s prescribe, that is, United Kingdom, United States,
Canada, Australia, New Zealand, Ireland, Singapore, Philippines, India,
South Africa, and Hong Kong.

/4.3.2 If the applicant...



4.4
4.5

4.6
4.7
4.8
4.9
4.10

9-

432 If the applicant who employed by Chulalongkorn University such as

a government official, permanent employee (budget), permanent employee
( non-budget) , university employee, special employee, or security guards,
every level of English score is eligible.

Work certificates (Reference letter(s) in organizational management or other certificates)

A permission letter from the director of division allowing the applicant to apply for this

position . This is to notify the organization for acknowledgement only (if any). (In case the

applicant is an employee of the university, but from a different oreanization, the

application form can be downloaded from: www.hrm.chula.ac.th/newhrm/a15ds3nuas

Andon/)

Kor Mor 1 Form (for government officials)

A copy of the change of name certificate (if any)

A copy of the military service or military exemption certificate

A copy of the house registration and identification card

A medical certificate to verify that the application does not have a prohibited disease as
per the Committee of Civil Service regulation in Higher Education Institution B.E. 2549
dated 4 December 2006, which shall be issued not longer than one month prior to
submission. (If the application has passed the qualifying procedures to become an
employee of the University, the document can be submitted upon the personal
presentation day. The form can be downloaded at https://www.hrm.chula.ac.th/newhrm/

AFASTIALAALADN/).

The documents in items 4.2 - 4.8 must be certified as true copies with an original

signature before attaching the files to the website, along with the completed application

form.

5. Other conditions

5.1

If the employee have been selected to a management position, the university will evaluate
the performance with the following;
5.1.1 Chulalongkorn university assigns the jobs and key results
5.1.2  Monitoring and follow up on the 6-month progress..
5.1.3 Evaluation of the 1-year performance.
5.1.4 If the employee cannot achieve the key results, Chulalongkorn university will
give a chance to improve within 90 days.

5.1.5 Chulalongkorn University will evaluate the performance again.

/5.2 After the evaluation...
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5.2  After the evaluation, if the employee cannot achieve the key results, the university has
the right to remove him or her from the management position and refrain paying for the
management remuneration. And the employee’s status will be chance to salary structure
“A”. In addition, the employee agrees the university has the right to transfer him or her to
perform other duties and responsibilities, job assignment, or transfer to another affiliation
or workplace as appropriate or according to the objective of the university.

5.3  Should any employee do not comply with the provision in Item 5.2, the university will be
terminate him or her contract.

5.4 Prior to assuming an management position, the employee shall sign the Letter of Consent
to demonstrate the acknowledgment and understanding of the conditions for working in
the management position.

55  The qualified applicant shall attend the training CU-ERP system program within one year
after the employment. The training shall be deemed as part of the Probation period.

5.6  If the internal applicant must notify the director of the division (letter of acknowledgment
only), and the letter of acknowledgment shall be attached as an application document.

57  Chulalongkorn will not accept the transfer of government civil servants or government
employees of any kind in any circumstance.

6. Schedule of the recruitment and selection procedures

Activities Schedule

Application date 23" February 2024 - 24" March 2024
e-Testing examination

- Announcement of applicants eligible for 5™ April 2024

the e-Testing examination

- Schedule of the e-Testing examination 9" April 2024
Position specific examination

- Announcement of applicants eligible for Announcement later

the specific examination
Interview

- Announcement of applicants eligible for Announcement later

the interview

Announcement of recruitment results Announcement later

7. Skills and knowledge (as specified in the enclosed document)

8. Job description (as specified in the enclosed document)

/ You can apply...
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You can apply via https://careers.chula.ac.th and Please contact for more Information at Office of Human
Resources Management Chulalongkorn University TEL. 02 218 0363 or walisara.k@chula.ac.th, during working
hours (08.00 a.m. = 05.00 p.m.) from now until 24th March 2024.

Announced on 23rd February 2024

(Mrs. Supaporn Chanchamroen)
Vice President

For the President

20022024 1513
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Enclosed Document for the Announcement Chulalongkorn University
Regarding Application to the job position of Director

Office of Human Resource Management

Skills and knowledge
1. The ability to implement policies into practice
The ability to design a work process / work system that agrees with the objectives and goals
The ability to analyze, summarize details and solve problems
The ability to supervise and manage the workforce, resources and working plans
The ability to drive output / outcome of the division to achieve the goals
The ability to adapt new techniques, methods, and knowledge in management
Outstanding work performance that contributes to the position

Good knowledge of rules, requirements, regulations, notifications, or laws relevant to the position

0 o N o R LN

Good knowledge and understanding of the IT system for management the CU-ERP system program

Job descriptions
Work regarding the strategic plans and management of the core workloads in the framework
specified in the organizational structure of Office of Human Resource Management Office of the University in
accordance with policy and goals of the strategic plan. This requires academic knowledge, professional
knowledge, administrative management competence, organizing work systems, directing, commanding,
assigning, supervising, and advising, following up and evaluating, making decisions, resolving problems relating
to responsible work to achieve the goals of Office of Human Resource Management Office of the University
with the work performances.
1. Planning
1.1 Determine operational plans, projects, activities of the Office of Management together with
setting a variety of goals and indicators to correspond with the strategic plan of the offices and
university.
1.2 Be able to present or explain facts and comment or suggest on planning to the committee
meetings and various appointed or assigned working groups.
2. Administration
2.1 Manage as the director of the Management Office and be responsible for the overall
performance.
2.2 Establish guidelines, standards, working systems and procedures to be effective and efficient with
regards to the rules, regulations, announcements, and principles of the university
2.3 Analyze, decide, order improvements and adjustments to the various operational processes that
are not in line with the university's rules, regulations, and guidelines, in order to achieve the
specified goals and achievements.
2.4 Presenting facts, opinions or suggestions to the committee meetings and appointed or assigned

working groups. /3. Human...
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Human Resource Management

3.1 Plan and organize the appropriate proportion of personnel both in terms of quantity and quality
to be in line with the main mission and strategic plan of the division.

3.2 Assign workloads to direct subordinates to perform annually, follow up and evaluate the
assigned performance, and oversee the evaluation of the performance of personnel at all levels
in a correct and fair manner.

3.3 Provide advice and suggestions on career development to their employees.

3.4 Conduct and act as a role model for employees, as well as improve or find ways to motivate
them in their work, including building unity for all personnel.

35 To be able to present facts, provide opinions or offer suggestions on human resource
management to the committee meetings.

3.6 and various appointed or assigned working groups.

Other Resource Management and Financial Planning

4.1 Plan for resource and budget utilization in line with the policy, mission and strategic plan of the
department and the university

4.2 Monitor and check resources and budget usage to be efficient, cost-effective and achieve the
goals successfully and as defined.

4.3 Be able to present facts, opinions or suggestions on resource and budget management to the

committee meetings and appointed or assigned working groups.



