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Announcement Energy Research Institute

Regarding Application to the job position of Officer

Energy Research Institute Chulalongkorn University wishes to hire a university employee University

Employee for the position of Officer (1 positions) with a salary of 19,500 - 29,300 baht (The initial salary for

each qualified applicant is considered based on several factors as per the University’s regulations.) to perform

the task of Energy Research Institute with the following qualifications:

1. General qualifications

Applicants shall hold required general qualifications as per Chulalongkorn University’s Human

Resources Management Regulation B.E. 2557 regarding general qualifications for employees of Chulalongkorn

University as stipulated below

1.1
1.2

13

1.4

15

1.6

1.7

1.8

1.9
1.10

Being of age not less than eighteen years old.

Not being a person of unsound or frantic mind, an incompetent person, or a quasi-
incompetent person, or suffering a disease specified in the University notification.

Not undergoing suspension from work, suspension from public service, or an order of
temporary dismissal from public service office.

Not holding a political office, directorship in a political party, or an officer position in a
political party.

Having never been sentenced by a final judgment to imprisonment, except where the
sentence is for an offence committed under negligence or a petty offence.

Having never been punished by way of proposed resignation or termination of the
employment contract as a result of a serious disciplinary breach under regulation, rule or
announcements of Chulalongkorn University.

Having never been forced to resign, be removed, or dismissed from public service, a state
enterprise, or another government agency, a private company, or an international
organization.

Having never committed a dishonest act in an entrance examination for recruitment into
public service or into employment in a state university or agency.

Not being a person who lacks good morals.

Not being adjudged bankrupt by the court or being in a state of bankruptcy.

/2. Specific...



Specific qualifications

2.1

2.2
23

Graduated with a Bachelor’s Degree in the field of Finance, Accounting, Banking, Business
Administration, Management, General Management, or other related fields, or an
equivalent qualification at the same academic level.

Have English proficiency scores as specified by the university criteria.

Male applicants shall be free, waived, or exempted from military service.

Selection procedures

3.1
3.2
33
3.4
3.5

Evaluation of proficiency in Thai for the position
Evaluation of specific knowledge for the position
Evaluation of specific skills for the position

Evaluation of qualification and suitability for the position

Interview

Application documents

4.1

4.2
4.3

4.4
4.5
4.6
4.7

A 1x1 inch full-faced photograph. (taken no longer than 6 months prior to the
application)
Academic certificate(s) specifying the graduation grade.
English proficiency test results, either TOEIC, CULI-TEST, CU-TEP, IELTS or TOEFL, which
shall be taken no longer than 2 years prior to the last applicant date.
4.3.1 Applicants who are not an employee of Chulalongkorn University are required
to present one of these English proficiency test scores, with their respective

minimum as below.

4.3.1.1 TOEIC at least 400 score (Total Score 990)
4.3.1.2 CULITEST at least 40 score (Total Score 100)
43.1.3 CU-TEP at least 40 score (Total Score 120)
4.3.1.4 [|ELTS at least 4.0 score (Total Score 9.0)
4.3.1.5 TOEFL (PBT) at least 433 score (Total Score 677)
4.3.1.6 TOEFL (ITP) at least 433 score (Total Score 677)
4.3.1.7 TOEFL (iBT) at least 40 score (Total Score 120)

432 If the applicant is working for Chulalongkorn University with the status of
government civil servant, permanent employee (budget), permanent employee
(non-budget), university employee, special employee, or security guards, every

level of English scores is eligible.

Work certificates. (Reference letter(s) in organizational management or other certificates)
A copy of the change of name certificate. (if any)
A copy of the military service or military exemption certificate.

A copy of the house registration and a copy of the identification card.

/4.8 A medical...



4.8 A medical certificate to verify that the application does not have a prohibited disease as
per the Committee of Civil Service regulation in Higher Education Institution B.E. 2549
dated 4 December 2006, which shall be issued no longer than one month prior to
submission. (If the application has passed the qualifying procedures to become an
employee of the University, the document can be submitted upon the personal
presentation day. The form can be downloaded at https://www.hrm.chula.ac.th/newhrm/
msaiimLLazﬁmﬁaﬂ/).

The documents listed in items 4.1 - 4.6 must be attached to the website along with the

completed application form. The documents listed in items 4.7 — 4.8 must be attached to

the website after the candidates have been qualified.

5. Schedule of the recruitment and selection procedures

Activities Schedule

Application date 4 November 2026 - 30 November 2026
Position specific examination

- Announcement of applicants eligible for  To be announced later.

the specific examination

- Specific examination date To be announced later.
Interview

- Announcement of applicants eligible for | To be announced later.

the interview

- Interview date To be announced later.

Announcement of recruitment results To be announced later.

6. Skills, knowledge, and job description as specified in the enclosed document.

You can apply via https://careers.chula.ac.th and Please contact for more Information at Energy
Research Institute, Chulalongkorn University TEL. 02 218 8431 or KHWANCHON.SR@CHULA.AC.TH, during
working hours (08.00 a.m. — 05.00 p.m.) from now until 30th November, 2026.

Announced on 4th November, 2026

(Professor Viboon Sricharoenchaikul , Ph.D.)

Institute Director

30102026 1629
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Enclosed Document for the Announcement Energy Research Institute

Regarding Application to the job position of Officer

Skills and knowledge

1.
2.
3.

Having a specific knowledge and skills for the position.
Having useful working knowledge in Thai and other languages.
Having practical knowledge in software packages such as Microsoft Office or other programs useful for

the job.

Job descriptions

Duties and Responsibilities

Perform entry-level professional work by applying professional knowledge, skills, and competencies in

financial operations in accordance with established manuals, guidelines, and standard operating

procedures, under the supervision, guidance, and review of a supervisor. The responsibilities include the

following:

1.

Operational Responsibilities

(1) Study, collect, verify, and analyze financial information and related documentation.

(2) Issue official receipts through the CU-ERP system.

(3) Examine and verify financial documents, academic service project documents, and research
project documents to ensure completeness and accuracy before submitting payment requests
through the LessPaper system and recording transactions in the CU-ERP system.

(4) Record accounts payable (AP) transactions.

(5) Prepare payment approval requests.

(6) Plan and manage financial operations within assigned responsibilities to ensure that work is
completed efficiently and in accordance with the unit's objectives.

(7) Provide financial and administrative support services to facilitate the operations and missions of
the unit.

(8) Provide guidance on financial procedures and respond to basic financial inquiries from relevant
departments and stakeholders.

(9) Perform other duties as assigned by the Energy Research Institute.

Planning Responsibilities

Plan and organize individual work assignments and participate in the planning of unit or project
activities to ensure that operations are carried out effectively and achieve the established goals and
objectives.

Coordination Responsibilities

(1) Coordinate assigned tasks with team members to ensure consistency with overall team objectives,
provide support to colleagues, and contribute to the successful achievement of organizational goals.
(2) Explain financial administration procedures and work improvement initiatives to relevant units in

order to enhance understanding, collaboration, and effective financial management.



Service Responsibilities

Provide consultation, clarification, and preliminary advice to internal departments, external
organizations, service users, and interested parties regarding financial matters. Support the missions of
the unit by providing accurate financial information for the formulation of policies, work plans,

regulations, and operational measures.




